
 

 
We are always seeking for new talents within africon and are happy you are considering africon as 
your new employer. To increase your chances for a successful application we developed some 
general guidelines that should be followed.  
 
If you apply from any African country e.g. Nigeria or Kenya please…  
 

In general:  
Your application should contain following documents: a motivation letter, which explains why you 
want to work with africon and why you are the perfect applicant for this job; furthermore, it should 
include a CV and certificates of previous jobs.  
 
The letter of motivation:  
This document is the most important part of your application: Make the reader curious about 
yourself and clarify your interest at the advertised position. Why do you have a special interest in 
working with africon? Do you have any experience with Africa?  
Refer to your current employment and reduce to the most significant points: The cover letter 
shouldn’t be longer than one page. The motivation letter has to be in English.  
 
Curriculum vitae: 
Try to cut your CV to the requirements for the job. The CV shouldn’t be longer than two pages. It 
should follow the American sample, starting with your current activity/ job. 
 
Most important data: 

• Personal details (forename, last name, contact details, date of birth…) 

• Nationality 

• Academic career 

• Job experience (mention shortly your areas of activities you’ve worked in)  

• Professional development/ specific trainings 

• Special skills, expert knowledge  

• Language skills with respective level  
 
Certificates:  
For a complete application, you need to add academic and work certificates, as well as interesting 
and important references, which match the advertised position.  
Always use the certificate of your highest level of graduation, as well as certificates about 
internships, participation on training programmes and possible documents about specific activities 
like for example honorary posts etc.  
 
Additional required information: 

- Desired job position 
- Salary expectation 
- Desired location for working with africon 
- Earliest possible starting date 

 
Please send all the documents in one pdf-file and use a chronological order. All documents should 
be in English.  
 
We are looking forward to your descriptive applications (cover letter, CV & certificates) with your 
salary expectations and the earliest possible starting date! 
Please apply directly by e-Mail to career@africon.com.  

 

https://www.africon.de/job/business-analyst-mf-2/career@africon.com

